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Periament
B3aHMO/CHCTBHS OPraHOB HCNOJHHTENLHOH BJIAaCTH, TOCYAaPCTBEHHbIX
OPraHoB 00/1aCTH U NOJABEAOMCTBEHHbIX UM roCyAapCTBEHHBIX y4peKAeHHid,
OPraHoOB MECTHOIO CAMOYNPABJIeHHs IPH NOUCKe (NPUBJIeYEHHH) H 0TGOpe
‘ KaJpoB

1. O0mue noy10KEeH ust

1.1. PernmameHT B3aUMOJEUCTBUSI OPraHOB HCIIOJHUTCIBLHOH  BJIACTH,
rocyIapCTBEHHBIX OpraHOB oOnacTu (fajiee — opraHbl rOCyIapCTBEHHOMH BJIACTH) U
MOJBEJOMCTBEHHBIX WM TOCYHapCTBEHHBIX YUYPEXIEHUU, OPraHoB MECTHOTO
caMOYIIpaBJIEHHs] [pU MOUCKe (MpUBJIEUEHUH) ©U OTOOpe KaapoB (malee -
PernamenT) paspaboTaH B LeJAX ONpEelesIeHUs] NpoLeNypbl U Iopsaka oOMeHa
uHbopMauued MexAy Yy4yacTHUKAaMH HH(POPMALMOHHOTO  B3aHMOJECHCTBMS,
HEoO0X0QUMOH 1iisl oOecIieYeHNs CUCTEMBI IIOUCKa 1 0TOOpa KaJpoB.

1.2. Tlox cucremoll moucka u OTOOpa KaJpOB B HACTOSIIEM PeriameHTe
IIOHUMAETCs] KOMIUIEKC MEPONpPUSTHH, HaIpaBlIEeHHBIX Ha IMOHCK (IIpUBJIEUEHHE)
KaJIpOB Ha IoCyJapCTBEHHYIO IPaXAAHCKYIO (MyHHLMIANBHYO) CIykOy 06nacTu u
oTOOp KAHIOWJIATOB, IpPelyCMATPUBAIOLIMN YCTAHOBJIEHHUE COOTBETCTBHS HX
Npo¢eCCHOHAIBHOIO YpPOBHS KBalU(PHUKAUHOHHBIM TPeOOBAHHMAM K JOJDKHOCTIM
rpaxIaHCKOM U MYHULIMITAIEHOM CITyXOBI. |

B nactosmem PernameHTe 1o KOMIUIEKCOM MEPOIPUSTHH MOAPa3yMeBaeTCs
OllpelielIeHne MOTPeOHOCTH B Kaapax, UCIIOJNb30BaHUE Pa3HYHbIX HCTOYHHKOB H
COBPEMEHHBIX METOIOB IOWCKa IepcoHaja (B COOTBETCTBHH ¢ MeToaudyecKuMu
PEKOMEHJaLMsIMHU IO NJJaHMPOBAHUIO HaliMa U OpraHu3alUy noucka (MpHUBJICUCHHS )
1 0TOOpa KaApoB), UHPOPMHUPOBAHUE IPa)caH O BO3MOXXHOCTSX IMOCTYIUIEHHS HA
FOCYIApCTBEHHYIO TIPaXKAaHCKYI0 M MYyHULHMNAIBHYIO CIYXOy, BBICTpAaUBAaHHE
B3aMMOJEHCTBHsL CO BCEMH CTPYKTypaMH, YYacTBYIOLIMMU B CHCTEME ITOMCKa H
oTbopa Kagpos. '

1.3. OcHOBHOHN 3ajauell cHcTeMbl IoMcKka W O0TOOpa KaapoB SBJILETCA
aKTUBHOE IIPUBJIEUEHUE  TPYAOBBIX PECYPCOB B LENIX OOECleYeHHs] OpraHOB
rocy1apCTBEHHOU BJIACTH (opraHoB MECTHOT'O CaMOYTIPaBJICHHS )
KBAIA(QULUUAPOBAHHBIMH  KaJpaMH W CO3/JaHHMsg  HeoOXOIMMOro  pe3epsa
NEPCHEKTUBHBIX KaJIpOB.

1.4. Tlouck (mpuBnedeHHe) U OTOOP KAIpOB OCYIIECTBISETCS KaJPOBBIMA
Clly’)k0aMi OpraHoB rocyJapCTBEHHOH BJIaCTH (OpraHOB MECTHOTO CaMOYIIPABICHM)




BO B3aUMOJEHCTBHHM C OTAENOM NoA0Opa W MOHHTOPHHTA KAfpOB YIIPaBIIEHHUS
TOCY[ApCTBEHHON CIyObl M KaJpOB JenapTaMeHTa BHYTpPEHHEHd M KaJpOBOIi
MONUTHKK obyacTu (manee — JlemapTaMeHT), yIpaBjeHUEM [0 TPYAy ¥ 3aHATOCTH
HaceJeHHs 00JIaCTH M IIO0JIBEJIOMCTBEHHBIMU €My LIEHTPAMU 3aHSATOCTH HACeNeHUs U
PEKPYTHHIOBBIMH areHTCTBAMM (Jajee - Y IpaBjieHue).

1.5. Tlouck (mpupinedende) u OTOOpP MPOBOAMTCH KaK Ha BaKaHTHbIE
IOJDKHOCTH, TaKk ¥ 0e3 HalM4us BaKaHCHH, B Helsax cOopa uHOpManumm o
MOTCHIINAJIbHBIX KaHIMIaTaX, UMEIOLINXCA Ha PBIHKE TPyZHa, I (GopMHpoBaHHS
KaJIpOBOTO pe3epBa (KaApoBo 0a3bl perioHa) Ha IEepPCIIeKTUBY.

1.6. Pabora B pamKax CHCTEMBb! ITOMCKa U OTOOpa KaAPOB OCYLIECTBIISETCS IO
CJIEAYIOLLUM HalpaBlICHHUsIM:

- IIOMCK ¥ 0TOOp (paboTa 1o 3asBKam);

-moabop (paboTa 1O CaMOCTOATENBHO OOPATHUBLIMMCS H HAIPABHUBIIKMM
pesroMe KaHAuIaTam);

- IOMCK (TIIpUBJIEUEHHE) Ha MepcreKTUBy ((GpopMHUpoBaHKE KaapoBoil Oasbl
pEruoHa).

1.7. OTueTHass wuHOpoOpManys, IOATOTaBIMBaeMas B paMKaxX HAaCTOALIErO
PernamenTa, npennasHaueHa AJis OpraHM3allMM IIPOLECCOB ydeTa, KOHTPONS U
aHaJIN3a JIaHHbIX.

1.8. OcHOBHBIE [TOHATHS, UCIIOJIb3YEMBIE B paMKaX HacTosIIero PernaMenra:

IToxbop kagpoB - TMOWCK, UACHTUQUKAMS TpPeOOBaHUM pa3IMUHBIX
JOJDKHOCTEH, BUAOB IHESTEILHOCTH IOJ BO3MOXKHOCTH U CIIOCOOHOCTH 4YeJIOBEKQ,
JUYHOCTHBIE KaueCcTBa, HAKOIUIEHHBIH UM POMECCUOHANIBHEIN OIIBIT, CTAX.

OtGop KaapoB - MPOLECC H3YHYEHUs! JIMYHOCTHBIX M MPO(ECCHOHANTLHBIX
Ka4ecTB YeJIOBEKa C 1IeJIbI0 YCTAHOBJIEHUSI €ro BO3MOXHOCTH BBIINOJHEHHS
JOJKHOCTHBIX O0si3aHHOCTEN Ha ONpeleieHHOM pabodyeM MecTe WM JOJDKHOCTH H
BBIOOpa M3 COBOKYNHOCTHM KaHIMIATOB Hamboiee IOAXOMASAIIEr0 C YYETOM
COOTBETCTBHs €ro KBalIM(PUKALWH, CIEeLUaTbHOCTH, JHYHOCTHBIX Ka4yecTB U
crioco0HOCTeH XapakTepy AesiTe/IbHOCTH.

ITovck (mpuBiedenne) KagpoB - 3TO ONpEeAeNeHHe U BBIOOP COBOKYIIHOCTH
HCTOYHHMKOB ¥ METOJOB YJOBJICTBOPEHHUS TOTPEOHOCTH B KaZpax B COOTBETCTBUHU C
3ajlayaMy OpraHu3al1y.

3asBKa Ha IIOUCK U OTOOD KaJpoOB - JOKYMEHT, OQOPMIIEHHEIH ¢ LIEJIBIO IIOMCKa
u oTbopa pabOTHMKa Ha CYyLIECTBYIOIIYIO BaKaHTHY!O OJDKHOCTb, B KOTOPOM
yKaszaHbl TpeOoBaHMs K KaHAMAATaM, HeoOxomumble s 3¢dekTuBHON paboTsl Ha
JIaHHOH TOJKHOCTHU, M YCJIOBUSI €r0 3aHITOCTH.

2. Ilopsinok B3anMoaeicTBHSA NPH NOUCKe (NPHBJICYEHHH),
noadope u or0oOpe KagpoB

2.1. Tlpn Hanu4uMy BakaHTHOM JOJKHOCTH MJIM NOTPeOHOCTH B Kaapax ITOUCK U
0TOOp KaHAMIATYP OCYLUECTBIISETCS OpraHaMH I'OCYJiapCTBEHHON BAcTH (OpraHaMu
MECTHOI'0 CaMOYIIPABJIEHUS) CAaMOCTOATENbHO OO0 npu conelicTBuu JlenapraMeHTa
U YIIpaBleHHS.



2.2. Ilpu obOpamennu B JlenapTaMeHT PyKOBOAMTENb MOApa3lelieHus U0
KaapoBass cilIy:x0a opraHa TroCylapCTBEHHOM BiacTh (OpraHa MECTHOTO
CaMOYIIpaBIIEHHUs) YKa3blBaeT TpeOOBAHUS K COMCKATENIO, HeOOXOLHUMBIE IUIs
3} dexTHBHON pabOThl HA JAHHOH JOJDKHOCTH, U YCIOBHS €0 3aHATOCTH B 3asBKE Ha
TIOUCK M OTOOpP KaJpoB (Jajee — 3asBKa) COIIaCHO NPUIIOXKEeHUI0 Ne | K HacTosmeMy
PernamenTty u nepenaet e€ B [lenmaprameHr.

2.3. 3asBKka (OPMUPYETCS B COOTBETCTBHHU C YCTAHOBIIEHHBIMH JOKHOCTHBIM
pEraMeHTOM KBaIM()UKALHOHHBIMU TPeOOBaHUIMU (K YPOBHIO IIPOdeCCHOHATIBHOIO
o0pa3oBaHMsl, CTaxy (ONbBITY) paboThl, NMPO(ECCHOHANBHLIM 3HAHUAM, HAaBEIKAM WU
yMeHHUAM (IpOGECCHOHANBHBIM  KOMIIETEHUMSIM), a TakKkKe JIUYHOCTHBIMU
KayecTBaMH. '

2.4. Ilocne opopmienus 3asBKK KaapoBasi cily)x0a opraHa rocyaapcTBEHHON
BJIaCTH (OpraHa MECTHOIO caMOyIIpaBJeHUsI) nepelnaeT ee B JlemapraMeHT A
OCYILLECTBJIEHUsI IOKCKA U 0TGOpa KafpOB. ‘

2.5. B ciyuae HeobxomumocTH JlenapTaMeHT MOXKeT o0palathCs B KaJpOBYIO
ciiyx0y opraHa rocyiapCTBEHHOH BlacTH (OpraHa MECTHOTO CaMOYIPABJIEHHUS ), OT
KOTOPOH NOCTyNuIa 3asdBK4, C LENbI0 YTOYHEHHs TpeOOBaHUN K KaHIUIATY.

2.6. Ilocne nocrynuienus 3asBku JlenapTaMeHT OCYLIECTBISIET IIOKCK U OTOOD
KaHIMJAaTOB KaK CaMOCTOSATENBHO, TaK U ITyTEeM HallpaB/ieHUs 3asBKH B YTIpaBIieHHE,

Kagposast ciy:x6a opraHa rocynapcTBEHHOH BiacTh (OpraHa MeECTHOIO
CaMOYTIpaBJIEHH}sI) BIIPAaBE CAMOCTOATENIFHO HAIIPABISTh 3asBKY B LIEHTPBI 3aHATOCTH
U PEKPYTUHIOBBIE aT€HTCTBA, [10JJBEOMCTBEHHEIEC Y IPaBIIEHHIO.

2.7. ITouck n 0TOOp KaApOB OCYILECTBISIETCS B T€YEHHE OJHOr0 MecsLa CO JHS
noaa4u 3asiBKHU. ,

Cpok ucrionHeHusl 3asiBKH MOXeET OBbITh IPOJJIEH 110 IOTOBOPEHHOCTH CTOPOH,
HO He OoJiee 4yeM Ha OAMH MecsiLl.

2.8. KazipoBele ciry»xOBl OpraHoB rocyapCTBEHHON BIACTH (OPraHOB MECTHOI'O
CaMOyIpaBJieHNs), JlenapTaMeHT, YIpaBieHHe UCIONb3YIOT pasHble METOLbI IIOMCKA
M MCTOYHMKH MPHUBJICYEHUS KaJPOB B 3aBHCHMOCTH OT CJIO)KHOCTH IPOLELYPHI
IMOMCKa U 0TOOpA, YPOBHS KBaJU(PUKALUU U KATETOPUH JOJDKHOCTH B COOTBETCTBUH C
MeToauueckUMH pEKOMEHJALMAMH [0 IUIAHUPOBAHUIO HaliMa W OpraHuM3alyf
TIoMCKa (IIpUBJICUEHHs) ¥ 0TOOpa Ka/lpoB U BEIOUparOT Hauboee 3G heKTHBHEIE.

ITpu moncke M orOOpe KaHAMAATOB Ha BaKaHTHBIE AOJDKHOCTH B IEPBYIO
OY€epEh OCYILLECTBIAETCS OTOOP KaHAUATOB U3 KaAPOBOU 06a3bl perHoHa.

2.9. PaGoTa ¢ HCTOUHMKAMHE MOMCKA (TIPHBJICYEHHS) KafpOB [peyCcMaTpUBaeT:

- pasmelieHue O0bsABAEHNH O BAaKaHCHH; :

- cOop U aHanu3 UHpopMaluu (CBEACHUH 0 KaHAUAaTaX);

- CaMOCTOSATE/IbHBINA (AKTUBHBINA) TOMCK Pe3tOMe M KOHTAKTOB IIOTEHI[HAIbHEIX
KaHIUIAaTOB.

2.10. KagpoBpie cay:x0bl OpraHoB TIOCYJapCTBEHHOM BiacTd (OpraHoB
MECTHOIO CaMOYIIPaBJIE€HHs) B ~00S3aTENbHOM IIOpsiIKE pa3MellaloT I[epedeHb
BakaHcuii Ha KagpoBom noprase benroposackoit ob6nacT. |



2.11. O160p xaHgMaaToOB, Haubosee OTBEYAIOLINX 3asBICHHLIM TPEOOBAHUAM,
OCYLIECTBJIETC HAa OCHOBAHWHM aHaju3a IMpeJCTaBIeHHBIX COUCKATENSIMH aHKETHBIX
JAHHBIX (pe3roMe). _

2.12. C oTroOGpaHHBIMU Ha OCHOBAHUHU JIaHHBIX aHKET (pe3roMe) KaHIUJaTaMH
IIPOBOAMUTCS IpenBapHuTeNbHas Oecena mo TenedoHY C NENBI0 O3HAKOMIIEHUS C
KaHAUOAaTOM, IMPEICTABICHUS KaHIUAATy CBeACHUH 00 0OA3aHHOCTAX, crnenupuke
paboTEI 10 NpeanaraeMol IOMKHOCTH, MOps/IKe U mpouenype ordopa. Tenedonnoe
UHTEPBLIO JUIMTCS He OoJiee NeCATU-TISITHAAUATH MUHYT,

2.13. Ilo pe3ynbrataM TeNe(QOHHOIO WHTEPBbIO KaHAWJAT IIPUIJIALIAETCS Ha
cobeceoBaHue U NICUXOJIOTMYECKOE TECTUPOBAHUE.

B nenp mposemeHuss coOeceOBaHHsS  KaHIUIATOM  MPEACTABIAETCS
3aI10JIHEHHAs U MIOJIUCaHHas aHKeTa BMecTe ¢ ¢ororpadueil. K ankere mpunaraercs
00s3aTeNIbHOE NHCbMEHHOE corlache Ha 00paboTKy MNpemoCTaBIEHHBIX KM
NePCOHANIBHBIX JaHHBIX, MOANMCAHHOE COOCTBEHHOPYUHO. AHKETa XPAHHUTCS Ha
OyMa)XHOM HOCHUTEJIE U B BJIEKTPOHHOM BHJE B KaJ[poBoit 6a3e pernoua.

2.14. Kanposas ciyx0a opraHa rocylapCcTBEHHOM BiacTH (OpraHa MECTHOIO
CaMOYIIPABJIEHH) 1I0 UTOraM IIPOBEACHUs COOeCeIOBaHUs HAlPaBiIseT OTOOPAHHBIX
KaHIUIaTOB U HX aHKeThl B JlemapTamMeHT MUl MPOXOXIEHHUS IICHXOJOTHYECKOIo
TECTUPOBaHUS.

2.15. Kagposas ciyx0a opraHa rocyJ1apcTBEHHO! BJIaCTH (OpraHa MeCTHOIO
CaMOyIpaBJieHKWs)  BIpaBe  HaNpaBUTb  KaHAWAATa OIS IIPOXOXKIECHUS
IICUXOJIOTHYECKOTO TECTUPOBAaHUS B Y IIpaBlieHHE.

YmpaBjieHHe HanpaBisgeT CBENEHHs O IpeBapUTe]bHO OTOOPaHHEBIX
KaHIUAaTaX, COOTBETCTBYIOIUMX 3asiBJIEHHBIM TpeOOBaHMSAM, BMECTE C AHKETOM,
apXUBHBIM (alIoM IICUXOJOIHYECKOrO TECTUPOBAHMS U KPATKOU XapaKTepHCTHKOM
10 UTOraM MPeABAPUTEIBHOr0 codeceioBanus B JlenapTaMeHT.

2.16. JlemapraMeHT OCYLUECTBISIET IOMCK U 0TOOP KaHAMIATOB Ha JOJDKHOCTH,
a TaKXXe aHAIM3KMPYET CBEJEHMs O KaHJWaTax, HallpaBJIEHHBIE KaJpPOBOM CIIyxO0i
opraHa  roCyHapCTBEHHONM  BJacTd (OpraHa  MECTHOTO  CaMOyNpaBlICHHS),
YipaBieHHeM Ha IpeaIMeT COOTBETCTBUs TpeOOBaHWSM, YKa3aHHBIM B 3asBKe, U
JMYHOCTHBIM ~ KauecTBaM  (MHAWBHIYaJIbHO-IICHXOJNIOTHYECKUM  OCOOEHHOCTSM),
CIIOCOOCTBYIOLIMM BBITIOJTHEHHUIO OTIpeeIeHHON TPpodeCcCHOHaIbHON AeATELHOCTH.

2.17. AHKeTHble  faHHble  OTOOpaHHBIX  JlemapTaMeHTOM  KaHIWIATOB
HaNpaBJIAIOTCA B KaApoOBYIO CyxOy opraHa rocygapcTBEHHOH BiacTH (opraHa
MECTHOTO CaMOyIIpaB/ieHHs), OT KOTOPOH MOCTyNMIa 3asBKa, sl PACCMOTPEHHS UX
Ha OJDKHOCTb.

2.18.B TeueHne oOAHOH HedenW mocne HarpaBieHUs JlemapraMeHTOM
AHKETHBIX JaHHBIX KaHAMJAaTOB HA pacCMOTPeHHe KaZpoBas ciIyx0a opraHa
rOCyIapCTBEHHOM . BJIaCTH (OpraHa MECTHOIO CaMOYIIpaBIe€HUs) WHPOPMUPYET
JenapraMeHT 0 ero urtorax.

2.19. ExexBapTtanbHO B cpok f0 10 yucna Mecsua, CleAyoIero 3a OTYETHRIM
KBapTaIOM, KaJpoBble CJIyKOBl OpraHOB TI'OCYIApCTBEHHON BIACTH (opraHoB
MECTHOIO  CaMOyNpaBleHUs), YIpaBieHWe GOPMHPYIOT U  HAMpaBisSIOT B
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JlemapTaMeHT OTYET O NPOBEAECHHU MEPOIPUATUH 10 HOHCKY U OTOOPY KaapoB IIO
popme coracHo npuiokeHUro No 2 K HacTosemy Pernamenty.

HenaptameHT NPOBOJUT aHaji3 IIOJyYeHHBIX OTYETOB Ha MpeaMeT
5()(GEKTUBHOCTH HCTOYHMKOB TIOMCKa KaJpOB, KOJMYECTBA PACCMOTPEHHBIX,
OTOOpAaHHBIX W BKIIIOYEHHbIX KaHAWAATOB B KaipoOBYH 0a3y peruoHa, a Takxke
HNPUYUHBI OTKA3a KaHIMUJATaM.

2.20 JenapTaMeHT TNpPOBOAUT pabOTy C CaMOCTOSTENBHO OOPaTHBIIMMUCS
KaHaugaTaMHd, OpraHUu3yeT IIpOBEACHHE Co0eceqOBaHUsS M  IICHXOJOTHYECKOIo
TECTHUPOBAHMS, aHAJU3UPYeT IPEACTABICHHBIE UMU CBENEHUS U HHAWBHIYAIBHO-
[ICHXOJIOTHYECKUE OCODEHHOCTH M OCYILECTBISeT IONOOpP COOTBETCTBYIOLIEH
BAKAHTHOW OJKHOCTH. Hanpapnser aHkeTHble JaHHble KaHIUZAaTa B KaIpOBEIE
CIy’Obl OpraHoB I'OCYAapCTBEHHOH BJIaCTH (OpPraHOB MECTHOI'O CaMOYIIPABIIEHUS)
JUIs1 PACCMOTPEHHUSL.

B TeueHWe OHO HeeIn [oc/e HANPaBIeHHs aHKeTHbIX JaHHBIX KAHIHIATOB
Ha pPacCMOTpeHMEe KaapoBas cly)k0a opraHa rOCylapCTBEeHHOU BJIacTH (OpraHa
MECTHOI'O CaMOyIIpaBJIeHUs ) HHPOopMUpyeT [lemapTaMeHT 0 ero uTorax.

B cinywyae oTCyTCTBMA TNOAXOIAIMX BaKaHTHBIX HOJDKHOCTEH B opraHax
roCyAapCTBEHHON BJIACTU (opranax MECTHOIO caMOYITpaBJIEHHs ) U
IIOJBEIOMCTBEHHBIX MM YUpEeXACHUAX, KaHIUAAT HAIpaBisieTCs B PEKPYTHHIOBOE
areHTCTBO, IMOJBEIOMCTBEHHOE YIIpaBlIeHHIO, AJs AaibHelel paborsl. Hanbonee
NEPCIEKTUBHBIE KAaHAUAAThl BKIIOYAIOTCS B KaIpOBYIO 0a3y pernoHa.

C nenpro NOBBILEHUs KadecTBa pabOThl C CaMOCTOSTEIBHO OOpaTHBIIAMIUCS
KaHguJaTaMu eXeKBapTajbHO B Cpok A0 10 d4ucia Mecsla, cleayromero 3a
OTYETHBLIM KBapTaloM, JlenaprameHT GopMHUpYeT OTYET O IIPOBEAEHUH MEPOIPUITHIA
no moadopy KaapoB IO (OpMe COITacHO NpHiaokeHH:o No 3 K HacTosmeMmy
PernameHry.

3. ITopsinok pabornl ¢ KaapoBsim nopranom Benropoackoii o6aactu

3.1. KagpoBeiii  moprann  benaroponacko#t  obmactd  co3maH B LENSX
MHQOPMHPOBAaHHS TPaXXIaH O BO3MOXHOCTH IOCTYIUIEHHS! HA TOCYIapCTBEHHYIO
(MyHMLUIIAIBbHYIO) ClIyk0y, ofbecnedeHHss CBOOOIHOIO [OCTYIa K pasmeny
«Bakancum» M HpefOCTaBICHUsI BO3MOXKHOCTH 3asBUTH O cebe B pasjielie Iopraia
«3asBU 0 cedey. _

3.2. Paznen «Bakancun» npexncraBiseT CcoOOH  CIIMCOK  BaKaHCHH ¢
pasfiesieHneM:

-0 OpraHaM roOCyJapCTBEHHOH BIacTH o00JIaCTH, OpraHaM MECTHOI'O
CaMOYIIpaBJIeHUSs; :

- 110 YYPEXICHHUAM, OpraHW3allysiM, MOPEeANpPUATHIM, II0JBEIOMCTBEHHBIM
OpraHaM rocy1apCTBEHHOH BlacTH 00JacTH, OpraHaM MECTHOT'O CaMOYTIPaBJIeHUS;

- [10 OpraHU3aLKAM GIOKETHOH chepHl.

3.3. BakaHcuu comepikaT OIMMcaTe bHYIO YaCTh ¥ MMEIOT KHOIKY Iepexoja Ha
dopMy 3anosHeHus! aHKeThl couckaress (obuas Gopma oOpaTHON CBS3U, EOUHOLO

dopmara).
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3.4. KagpoBele ciyxObl OpraHoB TrocyAapCTBEHHOH BiacTH (OpraHoB 1
MECTHOI'0 CaMOYIIPaBJIEHUsI) OCYIUECTBIISIIOT CHCTEMAaTHYEeCKOe OOHOBIEHUE W
aKTyaJH3alliI0 CIIMCKa BAKaHCHUH CBOEro OpraHa rocyJapcTBeHHOM BiiacTé (opraHa
MECTHOI'O CaMOYyIIpaBJE€HHUs) U BaKaHCUI MOABEJOMCTBEHHBIX WM YUpEKICHHI,
OpraHu3alui, NpeanpusITUi.

3.5. KagpoBast cinyx06a mnpu paboTre ¢ pa3geioM BakaHCHH  HMMeer {
OFpPaHHYEHHBIH JOCTYN . TOJBKO K CHUCKY BakaHCU B paMmKaX opraHa |
rocyIapCTBEHHOH BJIACTH (OpraHa MECTHOIO CaMOYTIPaBJICHHUS]).

3.6. Ilpu 3amOJHEHHUM aHKEThl COMCKAaTelNsl Ha OIpeNeleHHYI0 BaKaHTHYIO
JOJDKHOCTE B ajpec KaIpoBOM ciayxObl opraHa rocyfapcTBEHHON BiacTH (OpraHa
MECTHOIO  CaMOYIIPAaBIEHUs), BHOCHUBIIEH JAHHYK BaKaHCHIO, M B aJpec
HenaprameHTa OTHpaBiseTcs e-mail-yBegoMieHHe co Bcell BBEICHHOH B aHKeTe
MH(popMaLuel, ¢ ykasaHHeM BaKaHCHH, 3aMHTEpeCOBaBllell KaHIUIATA.

3.7. llpu 3amoIHEHWH aHKEThl COUCKATENsl Ha caiTe B paszelie «3asiBu o cedexn
B afipec JlemapTaMeHTa OTIpaBisieTcs e-mail-yBegomiieHue co Beell comeprkalmeiics B
aHKeTe nHbopmaluei.

JlerapTaMeHT BIIpaBe HAllpaBUTh aHKETHBbIE JaHHBIE COMCKATENS B KaJpPOBbIE
CIIy>kOBl OpPraHOB IoOCyIapCTBEHHOH BiacTy (OpraHOB MECTHOTO CaMOYIIPaBjIeHHSs),
YnpaBiieHue [0 TePPUTOPUATIEHOMY MECTOHAXOKAEHHIO,

3.8. Ilpu mpocMoOTpe OTK/IMKA COMUCKATeNsi Ha BaKaHCHIO KaapoBas CiryxOa
OpraHa TOCYJapCTBEHHOM BJAcTH (OpraHa MECTHOIO CaMOyIpaBleHHS) Ha
OCHOBAaHMM &HKETHBIX HAHHBIX W 10 HToram TenedoHHON Oecelbl IIPUHMMAET
pelleHne o IIPUMIALIEHUH ero Ha co0eceloBaHue U TeCTHPOBaHUE.

3.9. OroOpanHble KaHAMIATBl B paMkax paboTel ¢ KaapoBeiM moprajioM
Benroponckoi 061acTi MOTYT ObITh BKJIFOYEHBI B KaPOBYIO 6a3y pervoHa.

4. Ilopaaok paGoTsl ¢ kKaapoBoii 6a3oii pernona (KbP)

4.1. Kagposas 0asa peruoHa MHpeiCTaBiIeHAa MPOTPAMMHBIM IIPOLYKTOM
«Kanposeiit peseps benropoackoit obnactu» U SBISETCS BAXHBIM HHCTPYMEHTOM
CUCTEMBI [TOUCKa U 0TOOpa KaJapoB.

4.2. KagpoBas 0asa pernoHa coszaHa B LesSX AanbHeHIIero 3¢hGheKTHBHOrO
oT60pa Npo(EeCcCHOHATBHBIX KaJpOB ISl 3aMelLleHUs HOJDKHOCTEN IoCy JapCTBEHHOM
IPaXAAHCKOH Ci1y kObl, MyHHLIMIAIBHOH CITy>XOBI 00aacTh.

4.3. Kagposas 0a3a pernoHa COCTOUT U3 CIEAYIOINX Pa3iesoB:

- «[lepBuynpid  oTOOp»  (mpeAaHasHaueH s (GOpMUpOBaHus — 0aspl
MepCTieKTUBHBIX KAHIWIATOB M JajbHelllero oréopa Ha 3aMelleHHe BaKAHTHBIX {
JOJDKHOCTEH B  OpraHaXx rocyJapCTBEHHOM BJlacTd H OpraHax MeCTHOIO |
camoymnpabienus). HamonneHnmem 3Toro pasmena 3aHuMaroTces JlemapTaMeHr, ’
KaJpOBLIE CIIyKObl OPraHOB rOCYJapCTBEHHOM BllacTH, YIIpaBlIEHUE, |

- «PesepB ympasnendecknx kaapos» u «KampoBslil pe3epB rocynapcTBeHHOMN
TPaXXAaHCKON CiryObl» (IpeaHasHadeHbl Uil 0000meHus HHGOPMALMY O JIHNAX,
BKJTIOYEHHBIX B KaJpOBBIA pe3epB B OIPEJE]IEHHOM OpraHe TIOCyIapCTBEHHOM



BiacTH). Harosnxennem sToro pasjena 3aHHMAaiOTCSA KalpoBBIE CIy:KObl OpraHoB
roCyIapCTBEHHOHN BJIACTH;

- «TanantauBas Mononexby, «COBET MOJIOABIX AEMyTaTOBY, «COBET MOJIOIBIX
YYEHBIX»,  «MOJIOJEKHOE TpPaBUTENbCTBO» (NIpeAHA3HAYEHB!I VIS OBGOBIICHHMS
MH(QOPMAaLUK O JULAX, BXOISLIMX B COBET MOJOJBIX YUEHBIX U CIEIHANIICTOB, B
COBET MOJIOJBIX HeIyTaToB benropoiackol obnacTd, a Takke O JIHUAX, CTABIIUX
noOeUTENIMU OOJNACTHBIX MOJIOJEKHBIX KOHKYPCOB IS TAaJaHTIMBOM MOJIOMEKH
benropoacko# obnactu, crunenguatoB ['ybepharopa Benropoxckoit o6nactw,
noleuTeNel BCEpOCCUICKUX PErMOHANBHBIX (HOPYMOB, JIdypeaToB MeXIYHAPOIHbIX
M BCCPOCCHHCKHMX (hecTHBaned u KOHKypcoB). HamnomneHwem storo pasmena
3aHHMAIOTCs yIpaBieHne NpodecCHOHaNbHOro 00pa3oBaHus U Hayku JlenapTaMeHTa
1 YIIpaBJIEHHE MOJIOICIKHOU MTOJUTHKY 00J1aCcTH;

- «lTpe3nnmenTckas nporpammay (MpegHasHadeH 17 0600menus nHGopMalyy
O cheuyanicrax obnact, npolleAmux ofydeHHe B pamkax [Iporpammsl
MIOATOTOBKH  YIIPABJIEHYECKUX KaApOB [Vl OpraHU3alldid HapOJHOrO XO3SHCTBa
Poccuiickoit  Denepauun).  Hanmonnenuem sroro pasmgena 3aHmmaercs OAY
«VHCTUTYT perHOHANbHON KaJpOBOH IOJTUTHKMIY.

4.4. Kagposele ciyObl OpraHoB I'OCYyJapCTBEHHON BJacTH, YIIpaBIIEHHE,
JlenapTaMeHT OCYIUECTBISIIOT CHCTEMaTHYeCKOe HaIlOJHEeHWe KaapoBod 6asbl
peruoHa aHKeTaMHu KaHIWIATOB B COOTBETCTBYIOILME Pa3JieNlbl IIPOTPAMMEBI C YYETOM
pe3yIbTaTOB MICUXOJIOIHYECKOro TECTUPOBAHMS. '

4.5. Kangposnie ciyx0bl OpraHOB MECTHOIO CAMOYINpPAaBIEHHs HANPaBIISIOT
aHKETbl KaHAWIATOB, IPOLICIIINX MEPBUYHBIA OTOOp, B UEHTPHl 3aHATOCTH
HaCCJICHNS, IOJBEIOMCTBEHHBIE YIPABICHUIO [0 TPYAY H 3aHATOCTH HAaCeIEHUs
obnacTy, O/ 3aHECEHHs HMX B KaJpOBYIO 0a3y perdoHa C y4eTOM pe3ylbTaToB
IICUXOJIOTHYECKOT'O TECTUPOBAHMS.

4.6. Kanposeie ciy»0bl OpraHoB rocylapCTBEHHOW BJIacTH, YIIpaBieHHe
UMEIOT OrPaHHUYEHHBLIH  A0CTyn paboTel ¢ ©a30H JaHHBIX B pPaMKax CBOETO
NoJpa3ieJIeHHUsL.

4.7. JlenapTaMeHT MMeeT IIOJHBIA AOCTYN KO BCel 0ase MaHHBIX U SIBISETCS
aIMUHHCTPAaTOPOM KaApoBOH 0a3bl pernoHa.

4.3. Bxon B mporpaMmy OCyILIECTBIISETCS ¢ [IOMOUIBIO BBOJIA JIOTHHA U MAPOJIS.

4.9. B caydae HeoOXoaMMOCTH Toucka ¥ O0TOOpa KaxpoB KaJpOBBIE CILYXKOBI
OpPraHOB rOCYIapCTBEHHOW BJACTH, YIpaBJeHUE B MEPBYIO Ouepellb OCYIIECTBISIOT
TIOUCK KaHIMAATOB B KaApoBOH Oa3e peruoHa.

B ciry4ae orcyTcTBUsS HEOOXOAUMBIX KaHIUIATOB B KapOBOi 0asze pernosa mo
CBOEMY IOJpa3le/IEHHUIO KaJpoBble CIIyXOBl OpPraHOB TIOCYIapCTBEHHOM BIIACTH,
YpasieHue HallpaBIsIIOT 3asBKy B JlermapramMeHT.

4.10. JJenapTaMeHT OCYIIECTBISAET IIOMCK KaHUAATOB 10 Beel 0ase NaHHBIX.

4.11. ins  mposeneHuss  MOHMTOpHHTa  paboTel 10  3()PEKTHBHOMY
hOPMHPOBaHUIO KaIPOBOH 6a3bl perHoHa eXeKBapTalbHO B CpPoK o 10 umcna
Mecsa, CIACNYIOIEro 3a OTYETHBIM KBapTajoM, KaJpOBBIE CIyXObl OpraHoB
rOCyapCTBEHHOM BIIACTH, YTIpaBleHHe (POPMUPYIOT U HAMpaBJsIOT B JlemapraMeHT



OTYET O IPOBEJEHUH MEpOIPUATHH 1O MOUCKY (NPUBIEUYEHUIO) KaapoB Ha
TIEPCIIEKTUBY I10 (GOpME CcOTIacHO NpunoxeHuro Ne 4 x Hacrosiemy Pernamenry.

5. KouTpoan

5.1. KoHTposnp 3a wucrnofHeHueM HacTosimero PeriamenTta Bosnaraercss Ha
JlerapramenT. |

5.2. [lenapTramMeHT €XerogHo B CpOK no 1 despans roga, cnenyfom;ero 3a
OTYETHBIM, MpeICTaBiseT 3amecTuTeNro ['yOepHaTopa o06macTH — HaYaNbHUKY
AernapTamMeHTa BHYTPEHHEH U KaJpOBOW TOJUTUKK OOJaCTH aHAIMTHYECKYIO
UHpOpMaLKIo 00 UTOrax MPOBEIEHHBIX MEPOIIPUSITHH TIO TIOUCKY (HpHBnequmo) u
oTOOpY Ka/JpOB 3a OTUETHbBIN Nepruo/.
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IIpunoxenne Ne 1
Kk PersiamenTy B3anMoaeicTBUS OpraHos
HCIOJIHUTEJIbHOH BJIACTH, rOCy1apCTBEHHBIX
OPraHoB 00/1aCTH U NOABEIOMCTBEHHBIX HM
rocyJapcTBeHHBIX YUPesKAeHU, OpraHoB
MECTHOT'0 ¢caMOYNPAaBJICHUS NPH HONCKeE
(npuBJIeYeHHN) B 0TOOpe KAApPOB

JABKA.
Ha NOUCK U 0TOOp KaApoB

(HaMMeHOBAHHE OPTraHa roCyJAPCTBEHHOM BJIACTH, OPraHa MECTHOrO CaMOYNPABJIEHUS,
NOABEAOMCTBEHHOI0 YUPEe:KACHHUsI, OPraHN3 A UH, PeINPUITHS)

CTpykTypHOE moapasaeeHue

JomkHoCTh
(peseps WK 3aMeLLleHHE BAKAHTHO#H
NOJIIKHOCTH)

KBanudunkanuonnnie
TpeOoBaHUsI

O6pa3zoBanue

Crax paboTbl no
CNeUHATBbHOCTH

ITpodeccnoHanbHble
KOMIeTeHLHH

IlepeyeHb 0CHOBHBIX
JOKHOCTHBIX 00sI3aHHOCTEMH/
padoT

3apabGoTHas niiarta, pyo.

KoauuecTso, ea.

Xapakrep padoThbl
(NOCTOSIHHO, BpEMEHHO — HAa CPOK)

I'paduk paGoTsl

KosnuecTBo B NOAYHHCHHH,
q¢J1.

JdononHurenbHble TpeOOBAHMS
(K JIMYHOCTHLIM Ka1decTBaM, 3HAHHIO
HHOCTPAHHOIO s13bIKA,
KOMIbIOTEPHOro ofecneyeH s U T.1.)

(PyxoBoauTeb OpraHa BJIACTH) (moanucy) (®PHNO0)

« » 20
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Hpunoxenne Ne 2
K PersiaMmenTy B3anmMopeiicTBHS OPranoB
HCIOJHUTELHON BJIACTH, FOCYIAPCTBEHHBIX
Opranos 00/1aCTH ¥ OABEIOMCTBEHHBIX HM
roCyAapcTBEHHBIX yUpesKIeHH, Opranos
MECTHOr0 CAaMOYIPaBJICHUS NPH NOUCKE
(npuBJieYeHHH) ¥ 0TOOpE KAAPOB

Otu4er 0 npoBeaennn MeponpuATHIi MO MOKCKY U 0TGOPY Kaxpos (PaGoTa 1o 3asBKaM)

3a 20 1
Jarta sasBku | HaumenoBanue
HanmenoBanne | HaumeHnoBanme
Ne (mauvaso OpraHu3zanuu CIDYKTYDHOLO TOJUKHOCTH Karteropus
n/n NoucKa, (OT'B, OMCY, PyKTYp JOJIKHOCTH
, noapasaejeHus (BakaHcHs)
noadopa) IIY n np.)
1 2 3 4 5 6
UTOI'O:
IIponomkenne Ta0aHIbI
Kona-Bo
Hcrounu-
Kox-Bo NpeJBapUTeJIbHO
KH Kos1-Bo npomeamux MeponpusaTas, JeJ.
MPOCMOTpPEH- 0TOOpaHHDIX, YeJl.
NnoycKa
HBIX pe3lome,
(npuBJe-
YeJl. - TeseoHHOe | TeCcTHPO- | cobecenoBa- | aHKeTHpOBa-
YeHHUA) pe3rome
HHTEPBBIO BaHHUe HHE HHE
7 8 9 10 11 12 13
Iponoskenne TabaHIBI
Koa-Bo HJara OUO Pesyabrar IIpu4nner | JaTa 3akpbiTas
HaNpaBJIEHHbIX | HANPABJICHUS | HANIPABJIEHHDbIX | PACCMOTPEHHSI | 0TKAa3a (oxOHYAHHS)
Ha (nponecc) KAaHIUAATOB HA
paccMoTpeHue, paccMoTpeHue
qeJl,
14 15 16 17 18 19
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IIpoaosmxeHne Tad MBI

BkJouennble B peseps (KBP), uea.

OTBeTCcTBEHHOE JINI0

KOJIH4Y€CTBO OO cepa
npodeccHOHAILHOIM
AEATEJTbHOCTH
20 21 22 23
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IIpnnoxenne Ne 3
Kk PernamenTty B3anmoneiicTBus
OpraHoB HCMOJHHUTEIbHOM BJIACTH,

rocyAapcTBEHHBIX OPraHoB 00/1aCTH H
M0BEXOMCTBEHHBIX HM rocy1apCcTBeHHbIX

yUpe:KAeHHIl, OpPraHOB MECTHOI0
caMOynpaBJICHHS IPH HOMCKe
(npuBieveHun) u or6ope KagpoB

OT4er 0 npoBeaeHun MEPONPUATHI M0 MoAGOPY Kaapos (paGoTa o 0GPaATUBIIHMCS)

3a 201 1,
No Hdara dHUO Cdoepa
I /;] o0pamenus o0paTuBmerocsi | npodeccHoHaNbLHOI Hcrounuk obpamenns
(Hauano) KaHAnIaTa AesiTeIbHOCTH
1 2 3 4 5
NTOTI'O:
Ilponomxenue TadAANbI
[IpoBoaumMble MEpPONPUATHS € COUCKATEIEM
MpPOBeNEHO MPOBEAEHO :
HOJTy4eHO NPOBEAEHO
TejeOHHOE | MCHXO0J0rHYecKoe 3all0JIHEHA AaHKeTa
pe3rome cobeceroBanue
HHTEPBBHIO TeCTHPOBaHUE
6 7 8 9 10
IIponoskeHue Tad MBI
HanpasJien Ha paceMoTpeHue
HauMeHOBaHMe HauMeHOBaHHE
HaHMeHOBaHHe
opranuszaumu (OI'B, CTPYKTYPHOI0 KaTeropus J0KHOCTH
AOJIKHOCTH
OMCY, IIY, PA u pp.) | noapasgeneHus
11 12 13 14
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Ipoporxenue TadauubI

Jdara . Jdara Briarwuenue
- PesyabraT IIpuunnei S AKDEITHSL B DE3CDE OTBercTBeHHOE
p paccMoOTpeHusi | oTKa3a p pesep JIMIXO
(npouecc) (oxonuanmue) | (KbP), uea.
15 16 17 18 19 20
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IIpnnoxenne Ne 4
K PernamenTty B3anmopeiicrBus
OpraHoOB HCIOJHHUTENbHON BJACTH,
rocy{apcTBeHHbIX OPraHoOB 06JIACTH M
MOABEJAOMCTBEHHDBIX HM I'0CYAaPCTBEHHBIX
Yy4peXKIeHHH, OPraHoB MeCTHOTO .
CaMOyNnpaBJIeHUs IPH NOHCKE
(npuBieYeHnn) U 0TOOpPE KAXPOB

OTuer 0 npoBeaeHUN MEPONPHUATHII 10 OUCKY (PHBJIEYEHHIO) KAAPOB HA NEPCIEKTUBY
(pabota no gopmupoBanuio KbP)
opranmsanus (OB, II3H, PA)

3a 20 T
- Koa-Bo
Ne Hara HcTouHnkH noucka Hanpasnenune
[POCMOTPEHHbIX
n/n | (Hayano) (npuBaeyenns) NEeATEIbHOCTH
pesiome, JeJl.
1 2 3 4 5
UTOI'O

IIponomxenne TabIHLBI

KoJ-Bo npeasapurenbHo

KoJui-Bo npomegmux MeponpusiTus, 4er.
0TOOpaHHBIX, YeJI.

TeJie)OHHOe
pe3rome TEeCTHPOBaHHe | cobecenoBaHMe AHKETHPOBaHHE
HHTEPBLIO

6 7 8 9 10

IIpoaoJkenue TaG MBI

Bxarouennnie B peseps (KBP), uea.

Hara OTBeTCTBEHHOE
(oxoH4YaHME) Cdepa JIMIO
Koua- .
5O PHUO npogeccHoHANbLHOM
AeSITeJIHOCTH

11 12 13 14 15




