MHUHUCTEPCTBO NIPOMBIIIJIEHHOCTH U TOPI'OBJIH

POCCUMCKOM ®EJEPALINHA
(Munnpomropr Poccun)
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Mockga

O nopsiake ajanTauuH H OPraHU3alHH PadoThI CJIyKAIKX, IPHHATHIX HA
roCyAapcTBeHHYI0 IPaKIAHCKYI0 ci1yk0y B MHHHCTePCTBO NPOMBINLJIEHHOCTH H
ToproBJin Poccuiickoii ®exepaunu

B memsax oxa3zaHus IIOMOLIM CIIy)KalMM, T[PUHATBIM Ha T[OCYJapCTBEHHYIO
rpakKJaHCKylo ciyx0y B Munnpomropr Poccuu, B yCKOpeHHHM Ipolecca HX
npoecCHOHANBPHON W  COLMAJIBHOW aJanTallid W TOTOBHOCTH CaMOCTOSITENEHO
Ka4yeCTBEHHO W OTBETCTBEHHO BBLINOJIHATH JOJKHOCTHBIE O0S3aHHOCTH B COOTBETCTBHUHU C
3aMelIaeMOl JOJDKHOCTBIO (hefepalibHOM TOCYHApCTBEHHOM IpakJaHCKOH CITykOBl,
NpUKa3blBAaI:

1. YtBepaute npunaraemoe IlonokeHue o mnopsake ajanTallMd U OpraHU3alMH
paboTel  Cily)KalllMX, MPHHATBIX Ha TOCYJApCTBEHHYIO TpPaXXTAHCKYI CIyxXO0y B
MHHHCTEPCTBO TNpPOMBILIUIEHHOCTH U TOproBuu Poccuiickoii Denepanmu (nanee —
[Tonoxxenue).

2. PykoBOIUTEISIM CTPYKTYPHBIX MoJpa3esieHHii MUHHCTEPCTBA MTPOMBIILIEHHOCTH
1 Toprosiu Poccuiickoit @eneparun obecneduts coboeHre TpeGOBaHHi, YKa3aHHBIX B
[Tonoxenuwu.

3. AnMuHucTpaTHBHOMY nenaptamenTy (Bpoackuii B.M.) o6ecriednTs opranu3amnuio
H KOOpJMHALHIO0 paboThl 1o peanusauu [lonoxenus.

4. KoHTponk 3a HCIIOJIHEHHEM HACTOSIIErO MPHKa3a BO3JIOXKHUTH Ha 3aMECTHTEs
Munuctpa I'.'M. Kagsiposy.

Bpuo Munucrtpa ['.C. Hukutun




YTBEPXJIEHO

npuka3zom Munnpomropra Poccun

orr.ﬂ/agz;/‘éz-zols r. Ne 470

INOJIO’)KEHHUE
0 Mopsi/iKe alaNTAIHH H OPraHU3alHH paboThl rpaxkiaH, NPHHATLIX HA
rocyAapcTBEHHYIO IPaKAaHCKYI0 ¢J1yk0y B MHHHCTEPCTBO NPOMBIIIJIEHHOCTH H
TOProB/IH
Poccuiickoii Pegepaunu

1. HacTosimmee monoxeHHe onpenenseT IOPANOK OpraHusauuu paboTel 110
ajanTalyu TpaXkK[JaH, MPUHATBIX HA TOCYJApCTBEHHYIO TPa)KJAaHCKYI0 CIyxO0y B
Munnpomropr Poccuu (nanee — AgantaloHHas rporpamma).

v AnantanuMoHHas mporpaMma BKJIIOYAeT CJIeyIOIne HalpaBIeHHs

a) MoAroToBka pabodyero Mecra rpaxkJaHWHa, MPHHATOrO Ha TOCYJapCTBEHHYIO
rpaxaaHckyro ciayx06y B Munnpomtopr Poccun (nanee — MHHUCTEPCTBO), K [E€PBOMY
paboueMy JHIO;

0) camocToATeNbHOE O3HaKoMJeHMe ¢ HMH(popmauued o MuHHcTEpCcTBe
(amanTauuoOHHasA Npe3eHTalus);

B) aZlaNTallUOHHbIE CEMHHAPBI CUCTEMBI BHYTPEHHET0 00y4eHus;

') HAaCTABHHUYECTBO.

3 PabGouee mecTo rpaxxaaHuHa, IPUHATOrO HAa FOCYAAPCTBEHHYIO IPaXKAaHCKYIO
cayx0y B MHHHCTEpPCTBO, JJOJDKHO OBITH OpraHM30BaHO K [IEpBOMY paboyeMy JIHIO.

4. 3a KOOpAMHAIMIO TIIpoliecca TNOATOTOBKM paboyero Mecra OTBeYaeT
HETOCPECTBEHHBIH PYKOBOJAUTENb TIpaXkJaHWHA, NPHHATOTO HAa TOCYJapCTBEHHYIO
rpaXJaHCKyI0 ciy:k0y B MHUHHCTEPCTBO, U PYKOBOJAUTENH COOTBETCTBYIOIIEIO
CTPYKTYPHOTI'O IOJApa3aesieHHs.

3 Opranusanuuio MaTepHalbHO-TEXHUYECKOr0 OCHAILEHUS U MH(GOPMAIMOHHO-

TEXHOJIOTHYECKOT0 OCHAIleHHs 00ecreYyruBalT CTPYKTYPHBIE ITOApa3i€IEHHs, Ha KOTOPBIE



MOJOXKEHUAMH O CTPYKTYPHBIX TIOApa3AeNeHHUsX BO3JIOKEHBl COOTBETCTBYIOLIHE
GyHKIHH.

6. B unensx cBoeBpeMeHHON OpraHu3alud paboyero MecTta HernocpeACTBEHHBIM
PYKOBOAMTENIEM IpaKIaHHHA, PHUHATOTO Ha rOCYAapCTBEHHYIO IPaJaHCKYIO CiIyKOy B
MuHuCTepCTBO, HE MO3Hee, YeM 3a 5 pabodux JHeH 10 mpenojaraeMoil 1aTel NepBoro
paGouero AHsA rpakKJAaHHHA, MPHHATOrO HA TOCYJApCTBEHHYIO TPaXKIAHCKYIO CIIykOy,
JO/DKHBI OBITH TMOAaHbl COOTBETCTBYIOLME 3asiBKM Ha OpraHM3aluio pabouyero mecra Io
¢opmawm, cornacHo [Ipunoxenusm 1, 2, 3 k Hactoswemy [lonoxeHuro.

7 AKTHBaIMsI yYeTHOH 3alMCH M HacTpoika 00OpyZOBaHHS TPOU3BOIUTCS
nocine oOpameHus B ciayxOy TeXHHYeCKOW NOAJNEpP)KKH B NepBbli pabouwii 1eHb
rpakJIaHuHA, IPHHATOTO Ha roCyAapCTBEHHYIO I'Pa)X/IaHCKYIO CIIyKOy.

8. Kaxzaomy rpaxaaHuHy, NPHHATOMY Ha TIOCYJapCTBEHHYIO TIpaXKJaHCKYIO
ciyk0y B MHHHCTEpPCTBO, B KaueCTBe IE€PBOro MuchMa 1o pabodel 3JIeKTPOHHOH MouTe
JUIL  CaMOCTOSATEIbHOIO O3HAKOMJIGHUsl HaIpaBiseTcsl aJanTallMOHHAs Ipe3eHTalus,
BKJIIOYaroIias MH(GOpMaLKI0 O CTPYKType, HalpaBlIeHUsAX AesaTeabHOCTH MUHHCTEpCTBa,
periaaMeHTax paboThl CITyKalllUX, CBEJIEHUS O BONPOCaxX IMPOXO0XK/IEHHs rocyaapCTBEHHOM
rpaXkJaHCKOM Ci1y>k0bl 1 BO3MOXKHOCTAX MPOohecCHOHAIBHOro pa3BUTUA B MUHHUCTEpPCTBE,
CX€MbI HaBUrall|uH 110 31aHKUI0 MUHHCTEpCTBA.

) B mensx (GopMHpOBaHHS CHCTEMHOIO IIPEACTaBIEHHS O JEATebHOCTH
MuHnucrepcTBa, a Takxe JUIs O3HAKOMICHMs C TNpoLeJypaMH OpraHu3aluu paboTel B
MunucTepcTBe KaXAbli Ipa){IaHWH, NPUHATHIH Ha TOCYAAapCTBEHHYIO TpaXkKIaHCKYIO
cnyx6y B MHHHUCTEPCTBO, JOIDKEH IIOCETUTh aJaNTALMOHHBIE CEMHUHApPBl CHUCTEMBI
BHYTPEHHEro o0y4eH#us.

10.  CeMmuHapsl npoBOAATCS €XeKBapTalbHO. JIJIMTENBHOCTH OJHOTO CeMHHapa
cocraBiseT He Oonee | yaca.

11: HacraBHuuecTBO  JUIs  rpaxaaH, MPHHATBIX Ha  roOCyJapCTBEHHYIO
rpak1aHCKyIo cIy’k0y B MHHHCTEPCTBO, OCYIIECTBIISAETCS B COOTBETCTBHH C MOJIOKEHHEM
O HacTaBHHYeCTBE B MHUHHCTEpCTBE MPOMBILUIEHHOCTH M TOproeiad Poccuiickoii

Qenepauuu, yTBepKIACHHBIM NpukazoM MunuctepcTBa ot 27 aBrycra 2015 r. Ne 2527.



[Tpunoxenne Ne 1
k [TonoxeHuro 06 opraHu3aluu paboTEI 1Mo
aJlanTalyy rpaXKaaH, IPUHATEIX Ha
rOCyIapCTBEHHYIO IPaXkAaHCKYIO CIyXKO0y B
MUHHCTEPCTBO MPOMBILLIEHHOCTH H
toprosinu Poccuiickoi Penepanyy,
YTBEPXKACHHOMY IIPHKa30M
Munnpomropra Poccun

ot /Ktééé‘z/(’ 2015 1. Ne 8550

(dopma)

«Jlupexropy AAMUHUCTPATUBHOI'O
nenapTaMeHTa
B.H. Bpoackomy

YBaxcaemsiii Bnagumup HMropesuy!

B cBsi31 ¢ oopMIIEHHEM Ha JODKHOCTH FOCYAapCTBEHHOH Ipa)KJaHCKOH CITyKObI
[momkHocTs] oTmena [HasBaHume ~otAena) [Ha3BaHume Jgemapramenral [PHO
rOCy/IapCcTBEHHOI'0 Tpa){IaHCKOro ciyaiero| mpoury Bac opraHusoBaTh IIOJIOTOBKY
pabodero MecTa COrIacHO NEPEYHIO:

- CTOJI KOMITBIOTEPHBIIA;

- CTYI;

- Ipyras HeoOxonumas MeOenb (yKa3aTh).

Pabouee mecto OyzneT opranu3oBaHo B Kab. [HoMep kaOuHeTa].

[Inanupyemas nata Hadana paboThl — [AaTa BeIX0O/a].

OtBerTcTBEHHOE JIMIIO: HAYaJbHMK OTHela [Ha3BaHWe OTHeNa] [Ha3BaHHe

nenapramenTa) [PHO rocynapcTBEHHOIO IpaXkJaHCKOIO CITy Kalero]

PykoBoauTens CTpyKTypHOTO moapa3AeieHus OUO»



[Tpunoxxenue Ne 2

K [Tonoxxenuto 06 opraHu3anuy paboTsl MO
aJlanTalliy rpax/iaH, IPUHATHIX Ha
rocyJapCTBEHHYIO IPa)/IaHCKYIO CIIyK0y B
MHHHCTEPCTBO MPOMBILUIEHHOCTH U TOPrOBJIH
Poccuiickoii Penepauuu, yrBepKIeHHOMY
NPUKa30M
Munnpomropra Poccuu
ot A2 #0280 2015 1. Ne 3570
" (¢opwa)

«lupexropy Jlenapramenra
HMH(OPMaIMOHHBIX TEXHOJIOTHH U
o011ecTBeHHBIX CBA3eH

C.B. BanyeBy

Vaxkaemslii Cepreit Bnagumuposuy!

B cBs3u ¢ opopmiieHHeM Ha TOJDKHOCTB MOCYJapCTBEHHOM IpaXkJaHCKON CITyKOBI
[momxHOCTB] oOTAEna [Ha3Bamume otAena] [Ha3zBaHue JaenaprameHta] [PUO
roCyZIapCTBEHHOI'O IPa)KAaHCKOro ciyxaiuero] npoury Bac BeraenuTs HeoOXxoaumoe s
BBITIOJTHEHHS CIIy)KeOHbIX 00si3aHHOCTeH 00OpyJOBaHHE W IporpaMMHOe obecrieYeHue,
OpraHM30BaTh UX MOJAKIIIOYEHHE U HACTPOUKY:

- IIEPCOHAJIBHBIN KOMIIBIOTEP

- TeneoH

- CO10*

- 3JIEKTPOHHas royra*

- IporpaMMHOe oOecre4eHHe M CeTeBble pPeCcypchbl B CBS3H CO  CIIY:KeOHOM
HEoOXOJUMOCTBIO (TTEPEUHCITUTB ).

Pabouee mecTo Oyzner opraHu3zoBaHo B kab. [HoMep kabuHeTa).

ITnanupyemas nara Havana paboTsl — [aTa BeIXoaal.



OTBEeTCTBEHHOE JIMILIO: HAYalbHUK OT/eNa [Ha3BaHuWe OT/ena) [Ha3BaHHWe HernapTameHTa]

[®HO rocyaapcTBEHHOrO rPa)IaHCKOTO CITY)KaIlero]

DOUO»

PykoBoauTeNb CTPYKTYPHOTO MOApa3ieIeHHs
Iloonuce

*Vuemnan zanuce ons pabomer ¢ CIQO u 3nekmponnoli noume modxcem Geimb cozdana monsko npu ykazanuu PHO

20CY0apCmeenHo20 2pancOancKo20 Cylcauje2o 6 3assKe.
Ho evixoda oguyuaneroeo npuxkaza o Haswawewuu Ha OOANCHOCMb, 0N pabomvl HA KomAblomepe cOmMpYOHUKy Gydem

npedocmasnena epemennan ywemuas 3anuce (CI00 u anexmponnas noyma 0oCmynHel MOKLKO APU NEPCORANLHON Y4EemHOU

3anucu, komopas cozdaemcs no Mepe ROCMYRNNEeHUA 3AABKU, HO AKMuUsupyemcs moiibko nocie abix00a hpukasza o Ha:maveuuu).
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