TMTOJIOXKEHHWE
06 ajanTtaluu HOBBIX paboTHHKOB MUHHMCTEPCTRA Tpyda H COLMANIBHOTO Pa3BUTHA
Omckoit obnactu

1. Obiue noaoxeHud

1. Hacroswmee Ilonoxenue "O6 apmantauuu HOBEIX  pabOTHHKOB
MuHnuctepctBa TpyAa W couuanbHoro passutHs OMckoit obnactu" (nanee -
[TonoxeHue) npegHa3sHadeHO A1 BHEAPEHUSA e€AMHOH rpoleaypb! afanTaliH BO
BCEX CTPYKTYPHBIX MoOApasfeneHusX MHUHUCTepcTBa TpyAa M COLIMANBHOrO
passutua OMckoil obnacty (nanee — MHHHCTEPCTBO).

2. Hacroswee Ilonoxenue omnpeaenser o6LUHE MPWHUMNBI W MNOPAAOK
afanTaulK HOBLIX paboTHHKOB MuHUCTEpCTBa (aanee — paboTHUKH).

I1. OcHoBHbIE TIOHATHS, LeNIH H 3aa4i ajantalui paboTHHKOB

3. Tloa apanTalded TMOHMMAETCS Mpolecc BKNOYeHHs pabOoTHHKA B HOBYHO
ONs HEro TPYAOBYIO W COLMANBHYIO Cpefy, CO3NAaHME afeKBATHLIX YCNOBMH Ans
3¢ PeKTUBHOR AEATENBHOCTH paboTHUKA.

4. 1lens apanTauM¥ -COCTOMT B TOM, 4T0OBl pabOTHUK ObICTpee OBRagen
npodecCHOHANLHBIMH HaBBIKAMH M YMEHWAMH, [PHCNOCOGHICE K MpaBHiIaM
cnyxebHoro pacrnopsaka MUHHCTEPCTBA, CMOT PacKpbITe M peann30BaTh CBOY
CrOCOBHOCTH, CTall YIEHOM TPYLOBOIO KOMNEKTHBA H OpPraHUYHO BOLIEN B CHCTEMY
B3aMMOOTHOLIEHH MuHucTepCTBA.

5. 3apgauu aganranuu:
- opMipoBaHHe mpeAcTaBNeHuit  paboTHHka 06 OpraHH3aLYOHHOR

CTpykType MHUHHUCTEPCTBA, OPraHM3ALMOHHBIX  B3aMMOOTHOWIEHWAX — MEXAY
nofpasfeeHusMH, BKNOYEHHE B HUX pabOTHUKa,

- o3HakoMmnenHe  paboTHMKa €  LEATENBHOCTBIO CTPYKTYPHOTO
noapaszfenexdus ¥ MUHHCTEPCTBA B LIENOM,

- 03HakoMieHHe paboTHHKa ¢ TpaBWIaMH ClyXXeOGHOro  pacrnopsika
MHUHHCTEPCTBA, JOKANBHEIMH HOPMATHBHBEIMH aKTaMH, HMEHOIHMH OTHOLIEHHA K
cnysxebHo# (TpyJOBO#t) AeATENFHOCTH paboTHHKA; TOMOIIB B OBAAACHUH HMH;

- BOBMeYeHHEe pabOTHHKAZ B COLMABHO-NCHXONOrHYECKHUE OTHOLICHHA B

CTPYKTYpPHOM OApasfeneHyy u MHHUACTEPCTBE B LIENOM,
- BbLISIBJIEHHE 3HAUMMBIX MPOQECCHOHANBHBIX, AETOBBIX, TICUXOMOTHHECKUX H

MOTHBALIMOHHEBIX 0CODEHHOCTEH COTPYIHHUKOB.



rd

6. OcHOBHEIE NPUHLIMITE] a0AATALUU:

1) BceoOLIHOCTE pacnpocTpaHeHHs: (Mpoilecc ajanTaili¥ OXBaThIBaeT BCe
KaTeropuH JOMKHOCTEMH);

2)  MHOMBHAYaNbHBIH  NoAxofd:  (y4YeT  CHeUH(pHUKH  [IeATeNbHOCTH
nonpa3feNeHns, JOMKHOCTH H TMYHOCTH pabOTHHKA);

3) KonnerHanbHOCTh U OOBEKTHBHOCTH B [PUHATHH PELUEHHH MO0 OCHOBHLIM

HarpasieHHUAM ajanTalrK paboTHUKaE;
4) UenoCTHOCThb: (BCECTOPOHHMWI KOMMIEKCHBIH MNOAXOA K YNpPAaBIEHHIO

aganraiueit);
5) coTpynHu4ecTBO (aKTHBHOE BOBJIEYEHHE KoJer paGoTHHKA B [pOLEcC

ynpasneHus aganTaimei).

III. Dranel ynpaBneHus aganTaluei paboTHHKOB

7. @OyHKUMM  YOpaBleHHA  ajanrtaiueil  pabOTHHKOB  BBIMIOMHSIOT
HerocpeaCcTBEHHbIH pyKOBOAUTENb paboTHHKE, KypaTop (HACTaBHMK), Ha3HAYEHH bl
PYKOBOIAMTENEM MOAPA3AENEHHSA, OTAEN 10 YIIPABAEHHUIO [IEPCOHANOM, KOJErH.

8. CreumanucT oTAeNa MO YNPaBASHUIO MEPCOHANTOM Ha OCHOBE aHaiu3a
HHbopmauuu o pabOTHHKE, TMONYYEHHOH 1pH OQOpPMNEHHWH JOKYMEHTOB,
COBMECTHO CO CIeLMaTHCTaMH rocylapcTBeHHOro 00pa3oBaTENbHOro y4YpexKaeHUs
Omckoit obnactd [NOMNONHHUTENBHOrO TpOoQeccHOHANbHOro ofpasoBanus "LleHTp
rpogeccHoHanbHOH OpPHEHTAUMH M IICHXOJIOTHYECKOH [OAJep)KKH HaceneHus"
(manee — LlenTp) B Tpex[HEBHBIH CpPOK pa3pabaTeIBalOT MJaH MEPONPHATHI NO
ynpaBneHuiO ajantauued, KOTOpbIA COrNacoBbIBa€TCHd €  PYKOBOOMTENEM
CTPYKTYPHOIO NoJpa3ieneHHus.

7. PyxoBoguTens CTPYKTYpHOro [oapasfefieHdMsi HasHayaeT Kyparopa
(HacTaBHMKA) ¥ HaNpaBiIseT HHQOPMALHIO B OTAEN IO YIPABNECHHIO MMEPCOHANOM O
KaHAMAAaTYype KypaTopa (HacTaBHMKaA), a TaKXXe BHOCHT MNpPENJIOKEHHMS O CpOKe
ananTauuHd (MpyM OTCYTCTBHH UCMBITATENEHOIO CPOKa).

8. CornacHo pa3paboTaHHOMY TNIaHy MOpPOBOAATCS MEPOTIPHATHI TO
ynpasneHUrO afanrtauuel paboTHUKA.

9. Tlo wucTedyeHHHM OJHOro Mecsia C Hayana ajantauud paboTHHKa
cneuranicTel LleHTpa NpoBOAAT MEPBYIO OLIEHKY YpOBHSI adalTHPOBaHHOCTH
paboTHMKa. Pe3ynbraThl [AOBOAAT [AC CBENEHHA PYKOBOAMTENS CTPYKTYPHOrO
nogpasaeneHus, CHELMANMCTa OTAEAa MO YNPaBNEHHIO [1EpCOHANOM, KypaTopa
(HacTaBHMKA) U pabOTHHMKA, MNpeanaraloT MEpOMNPUATHA [0 YNyYlIEHHIO NpoLlecca
afanTalMK, YCTPaHEHHIO OTPHUUATENLHO BO3AEHCTBYIOLNX HaKTOpOB.

10. 3a 10 muedi 10 OKOHYAaHHS HCIBITATENBHOIO Cpoka (Cpoka agarTauuh)
crieuuanucTel L{eHTpa MpOBOASAT MOBTOPHYIO OLIEHKY YPOBHS aAZanTHPOBAHHOCTH
paboTHKKa, @ TaKXe NPOBOAAT CPaBHHTENIBHbIA aHaln3 pe3yssTaToOB ABYX CLEHOK.
[To pesyneTaTam aHanM3a COCTABJSAKOT 3aK/IIOYEHHE O COCTOAHHH YDOBHA
afanTUpOBaHHOCTH pPabOTHHKA K MOMEHTY MCTEYEHHs HCIBITATENBHOrO CPOKa
(cpoka ajanTaiuu).

11. 3akmrouenue creyuanuctoB lleHTpa npeanaraloT pyKOBOAMTENIO
CTPYKTYPHOrO [OJpa3feNeHHs] B Ka4yecTBe PpeKOMEHAaUWH AN NPHUHATHA



OKOHYATENbHOTO pelleHus 06 uTtorax agantaiuuu paboTHHKA.
12. Ha oOCHOBaHMH pEKOMEHJALUMM  PYKOBOAHTENb  CTPYKTYPHOrO

nopasfeneHls MNPUHUMAET COOTBETCTBYHOLLEE pelleHHMe M JOBOAMT €ro [0
ceeneHus paboTHHKa.

IV. Pacnipenenenue dyHKUKI [0 yripaBneHHIo agantauuei paboTHuka

13. dyHKUMH 1O YOpaBI€HHWIO [MpolleccoM ajanTaudd paboTHHKa
pacrnpelensioTcs  MEXAy  DPYKOBOAMTENEM  CTPYKTYPHOIO  MOApa3fesieHws,
cneuranucTamMH OTAENA [0 YNPAaBIEHHUIO NEPCOHANIOM, KYpaTOpoM (HACTABHHKOM).

14. PykoBOOMTENE CTPYKTYPHOrO nojpasfieNeHHs BBINOJHAET Cleaylouure
bYHKLHH:

- fIpeacTaBifeT paboTHUKY COTPYAHHUKOB AaHHOrO NOApasfeneHys, a Takke
COTPYAHHKOB ApPYTMX MOApa3feneHui, ¢ KOTOpeIMH OH OyaeT B3aMmMoaeHCTBOBATh
MpH BbINOJHEHHH JOMKHOCTHBIX 00S3aHHOCTENH;

- UHOOPMHPYET paboTHuKa 0 byHKLIMAX nonpasaenexHus,
B3aWMOOTHOLIEHUAX C APYTHMH NOApasaeieHUAMH;

- onpefensier 3ajayM pabOTHHKaZ Ha MEepHOJ HCNBITATENBHOIO CpoKa (Cpoka
ajanTalMM), CTeleHb ero OTBETCTBEHHOCTH M KPHTEPHH OLEHKH YCNELWHOCTH

MPOXOXAEHHUS Npolecca afanTalny;
- 3HAaKOMMT pabOTHHKA C ero pabo4yMM MeCTOM, OCHAllEHMEeM, MECTOM

XpaHeHUs JOKYMEHTOB;
- HazHayaeT kyparopa (HacTaBHHKA) U [peACTaBisAeT ero paboTHHKY;

- y4acTBYET B TeKylleit OLleHKe afanTalii pabOTHHKA,
- MpenocTaBifeT OOTIONHHUTENBHYK) HHPOPMALIMI0O O  MPOXOXKIOEHHH
npouecca afanTaUdM CHeLHalucTaM OTAeNa 0O YNPAaBIEeHWIO NEepCOHANnoM M

LlenTpa BO BpemMs OLIEHKH ypOBHS afanTalyH.
15. CrieunanuicT oTAea M0 YNpasleHUs IepCOHANIOM BhIMQNHAET CleAyOLWHe

b YHKLHHU:
- npenocTaBageT pabOTHHKY 0OLlyr0 HHpopMauxio o MUHHCTEpPCTBE H
CTPYKTYpPHOM nojpasjeneHuu (Lienu, 3afla4y, CTPYKTYpa, pyKOBOACTBO);
- NOBOJKUT 10 cBeleHus paborHuka Cnyxebubiii pacnopsaok MuHKUCTEpPCTBA;
- 3HaKOMMT pabOTHHKA C JOMKHOCTHBIM PErNaMEHTOM;
- aHaNMU3UpyeT HHPOPMaLIHIO 0 pabOTHHKE;
- 3HaKOMHT pabOTHHKA ¢ HACTOALIUM [lookeHHeM W JIaHOM MEpPOTPUATHI

no aganTaiuy,
- opraHusyeT BCTpeyH pabOTHHKA C HENOCPEACTBEHHBIM PYKOBOAHTENEM B

nepeblit neHb paboThl;
- OpraHu3yeT NpOX0XAeHHe pabOTHHMKOM HHCTPYKTaxa [0 IpaBHiaMm

npoTusonoxapHoi 6Oe3omacHOCTH H oOxpaHe TpyJda TeXHHKH 6e30nacHoOcTH B

nepsblit feHb paboTEl;
y4acTBYeT B MpPOBEAEHHH TNEPHOAHMYHBIX OLEHOK YPOBHS ajantauuu

paboTHHKa;
- BBIABAET (haKTOpPHI, NPENATCTBYHOLIME afanTaluul paboTHHKa.



16. KypaTop (HacTaBHHK) BHIIIOJIHSIET CNEAYIOLIHE QYHKLMHU:

- KOHKpeTu3upyeT HHbpopMaLuio 00 0043aHHOCTAX M OTBETCTBEHHOCTH
paboTHHKA;

- OKa3plBaeT MOMOLLL pabOTHHKY B Pa3BUTHH MPOdeCcCHOHANBHEIX HABBIKOB M
YMeHHH B COOTBETCTBUM ¢ TpeOOBAHUAMH 3aHHMAEMOI! JOHKHOCTH;

- OCYILECTBAAET KOHTPOE paboThl pabOTHHKA;

- HH(opMHpYeT 0 HePOpMaNbHOH CTPYKTYpe, HedhopMansHOM OBILEHNH B
noapasfeneHuH;

- TIpeJloCTaBiseT HHMOPMALMIO O [POXOXKAEHMM MpoLecca ajanTalyi
CrELMANUCTY OTAENA MO YIIPABIeHHIO IEPCOHANOM, cneluanicTaM LleHTpa.

17. B npolecce BBIMONHEHHS QYHKUMH [0 ynpaBieHHIO afanTauuer
paboTHHKOB pYKOBOJHUTENE CTPYKTYPHOTO HOApa3feneHus, KypaTop (HacTaBHHK) M
CreUxanucT OTAENa Mo YNpPaBieHHIO NEPCOHANIOM B3aWMOAEHCTBYIOT MeX Ay coboit
corfacHo pa3paboTaHHBIM IUIAaHAM MEPOMpPHATHH MO afanTallid ¥ COBMECTHO
peiuaroT BO3HUKaroLIMe npobneMsl.



